
VIDYASAGAR UNIVERSITY 
OFFICE OF THE FINANCE OFFICER 

NOTIFICATION 

Dated- 15.02.2019 

Sub:- Guidelines for Personal Research Grant(PRG) for the Teachers ofthe University effective from 

01.04.2019 as per Office Order No.- Vu/R/Off-Or.!8EC-22/C0061/2019, dated- 05.02.2019. 

1. The Scheme of Personal Research Grant (PRG), a kind of contingency grant out of the own fund of the 
University, for assisting the whole time permanent and contractual teachers of the university for 
achieving excellence in teaching and research in the greater academic interest of the University. 
Additionally, the objective is to support the teachers financially to attain the benchmark in quality 
improvement programmes in conformity with the vision and goals of the University. 

2. The grant sanctioned under this scheme shall not be spent for purposes other than academic one related to 
teaching and research. All payments under PRG shall be made under re-imbursement by the finance 
department of the university on submission of claims in the prescribed proforma of the university, twice in 
a year, along with original vouchers numbered and duly countersigned by the individual teacher 
concerned, subject to the ceiling on head-wise expenditure, as noted below: 

SI. No. Head of Expenditure Maximum Ceiling 
1. Photocopies Rs. 4,000/-
2. Attending Seminars/ Symposia/ Workshop etc. Rs. 3,000/-
3. Purchase of Consumables Rs. 3,000/-

3. The maximum ceiling of grant under this scheme (PRG) shall be Rs. 10,000/- (Rupees ten thousand) 
only in a financial year. The amount has to be spent on half yearly basis. Rs. 5,000/- to be spent in 
the first six (6) months and the rest thereafter. The reimbursement under this scheme shall only be 
related to the expenses incurred during the period mentioned above under the current financial year. 
Provided that if a teacher is sanctioned leave on lien or leaves the university for reasons whatsoever, the 
reimbursement of the grant will be made on prorata basis in terms of month and that the payment shall be 
made on or before the 15th of the month in which the teacher concerned leaves the University. 
Provided also that if a teacher fails to submit the claims in due time, he/she may be permitted to submit 
his/her claim afterwards only by the Hon'ble Vice-Chancellor if there are sufficient reasons for such 
failure. 

4. All ambiguities including the admissibility of any claim pointed out by the Finance Section shall be 
decided by the Board of Research Studies (BRS) formed under regulations relating to the Ph. D. 
Programme of the University since the grant relates to quality improvements in teaching and researches. 
Provided that the teacher concerned shall be paid an advance equal to the amount claimed under PRG 
subject to adjustment/recovery in the following period if, a dispute as above arises and referred to the BRS 
for disposal. 

5. All PRG claim to be submitted to the Finance Office. 
6. Original Bill, Cash Memos, Tax invoice and relevant documents should be produced for reimb~ment. 
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